
How to Log in and Get Started 

• First, always start from our website, www.virtualscpd.com.
• Click on ‘Dashboard Login’ at the top right.

• Enter your login information.
If you have forgotten your credentials, click on the link below ‘Sign me in’ to recover
that information.

• Once logged in, you will see your Genius Dashboard. Click on the course title under
‘Active Courses’.



 

• Use the drop-down menu to see all, in progress, future, or past courses in the ‘Course 
overview’. 
‘In progress’ shows your current course. 

• Notice the percentage complete below the course title.  
That percentage reflects what you have viewed in the course to date and is not related to 
your grade.  
 

 
 

• Scroll down the page to the ‘Timeline’ block.  
This block gives you quick access to assessed items in the course. 
Please note: all assignments are due Sunday nights. In Moodle it shows as 00:00 
Monday. Be sure to complete assignments no later than Sunday night, anytime Monday 
is past the deadline and not accepted. 
 

 

  



 

• At the top right of the screen, notice the gray speech bubble and the red notation:1. 
That signifies that there is an unread Moodle Message. 
 

 
 

• Click on that speech bubble to check and reply to messages whenever you see that red 
block with a number beside the speech bubble.  
Moodle messages are an important way your facilitator communicates individually with 
you. Moodle messages also send an email automatically to your inbox. 

 

 
 

• Back in the ‘Course overview’ block, click on the title of your course to go into the actual 
course. 

 
 



 

This is what a typical course looks like. 

• Note the three lines at the top left.  
• Click on those three lines to open the course index. 

 
 
  



 

The course homepage view below shows the expanded Course Index on the left.  
This is a quick way to see all content available. Any items marked with a green dot have been 
viewed or completed. 
 
The right-side drop-down menu next to your name provides access to your preferences for 
notifications, a shortcut to your calendar and messages and a way to log out. 
 

 
 
  



 

At the top of all courses there is a Course Overview Book 
This is very important for participants to review at the beginning of each course because it covers 
prerequisites, the software, and systems that may be required. It also includes course topic 
expectations, grading policies, course completion information, and important things to 
remember.  

• Be sure to read all pages of the book. 

 
 

• Be sure to open the Course Resources Folder to review the contents. 

 
 



 

Every course, renewal and graduate credit have a required orientation session at the beginning of 
the course.   

• Complete all the segments to be well-prepared for the course. 

 
 
  



 

Here is a sample session of a typical course session. The course session content flows very 
similarly across courses. 
 
A typical course has learning activities comprised of readings and any videos, a forum to share 
learning with fellow participants, and an assignment to further synthesize what you have learned 
in this session.  
 
Completion of work will be noted off to the right of each listed item in a session. You also 
receive a confirmation email when an assignment has been fully submitted. 
 

 
 

• Be sure to log in regularly to engage in the content.  
• Reach out to your facilitator with any questions, and look out for helpful pacing guides 

and News posts in your inbox as you progress through your course. 
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